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COflTinUlflG  GDUCflTIOn  /GRVICe/ 


Believing  that  education  is  not  separated  from  work  and  family  but  instead  is  a  vital  part  of  everyone's  life,  Continuing  Educa- 
tion Services  provides  a  variety  of  classes,  workshops  and  special  events  for  all  adults.  There  are  no  requirements  for  most 
classes;  fees  are  very  small;  and  the  rewards  for  completing  Continuing  Education  courses  may  be  a  feeling  of  personal 
achievement  and  satisfaction  or  may  be  an  improved  job  position.  Continuing  Education  is  for  everyone. 


DMK3102A     BASICS  OF  LETTERING  3.3 

The  study  of  the  art  of  lettering  as  it  is  used  in  advertising. 
Size,  coloring,  and  different  forms  of  lettering  will  be  stressed. 
This  is  a  course  designed  for  people  who  have  the  responsi- 
bility of  advertising  layout  in  business  and  industry. 

DMK3103A     COMIC  ART  AND  ILLUSTRATION  3.3 

A  course  for  the  student  who  is  interested  in  comic  strip  art. 
Instructions  will  be  given  in  layout,  formation,  and  color  de- 
grees. Also  the  art  of  illustration  in  news,  merchandising  ad- 
vertisement, and  commercial  ad  illustration. 

WWK  3001A     CHAIR  CANING  3.0 

Students  will  be  taught  basic  techniques  of  chair  caning. 
Several  methods  and  styles  of  caning  will  be  covered.  Stu- 
dents are  encouraged  to  bring  their  own  chairs  to  work  on 
in  class. 

DFT  3005A      FURNITURE  DESIGN  3.0 

A  how-to-do  course  in  repairing,  restoring,  and  refinishing 
furniture.  Attention  will  be  focused  on  the  proper  selection, 
use  and  application  of  stains,  pigments  and  finishes.  Lab 
sessions  will  provide  students  the  opportunity  to  work  on 
their  furniture. 

AGR  3203A     TAXIDERMY  2.1 

The  student  will  be  instructed  in  the  basic  techniques  of 
skinning,  preserving  and  mounting  animals.  Through  class- 
room participation  and  demonstration,  opportunities  may  be 
provided  for  students  to  work  with  their  own  specimens. 


HISTORY  and  POLITICS 

ANT2008A     ANTIQUES  4.0 

Utilizing  both  lecture  and  demonstration,  this  class  provides 
an  opportunity  for  persons  interested  in  antiques,  the  novice 
as  well  as  the  better  informed,  to  become  more  familiar  with 
the  historical  periods  of  furniture,  architecture  and  acces- 
sories. Upon  successful  completion  of  this  course,  students 
should  be  able  to  identify  and  evaluate  antique  objects. 

HIS  2004A     ROCKINGHAM  COUNTY  HISTORY  3.2 

This  32-hour  course  will  cover  the  period  from  Early  Settle- 
ment to  the  present.  Lectures  and  discussions  will  cover  the 
physical  description  of  the  county  as  well  as:  Indian  culture, 
early  settlements  and  colonial  life,  county  formation  and  early 
farm  life,  the  political  leadership,  and  the  economic,  educa- 
tional and  religious  development  of  the  county.  A  tour  of 
historical  sites  in  Rockingham  County  will  be  an  important 
segment  in  this  course. 

HIS  2009A     NORTH  CAROLINA  HISTORY  I  3.2 

A  survey  of  North  Carolina  history  from  the  period  of  dis- 
covery to  1835.  Among  the  important  topics  covered  in  lec- 
ture and  discussion  are  the  Roanoke  Island  settlement,  the 
proprietary  period,  colonial  life,  the  American  Revolution,  and 
the  Constitutional  Conventions. 

HIS   2009B      NORTH  CAROLINA  HISTORY  II  3.2 

A  survey  of  North  Carolina  history  from  1835  to  the  present. 
Emphasis  is  given  to  the  political,  cultural,  social,  and  eco- 
nomic development  of  the  state. 

HIS  2010A     BLACK  STUDIES  2.0 

Course  designed  for  individuals  who  desire  a  more  com- 
prehensive knowledge  of  the  contribution  of  blacks  to 
America. 

POL2003A     GREAT  DECISIONS  1.6 

Great  Decisions,  a  program  offered  each  spring,  is  designed 
to  provide  indepth  study  into  eight  foreign  policy  issues  con- 
fronting the  United  States.  Background  information  provided 
by  Great  Decisions  booklets  and  television  shows  provide 
participants  with  historical,  political  and  social  factors  affect- 
ing these  issues.  The  discussion  format  is  used  exclusively. 
This  program  is  designed  for  all  persons  desiring  increased 
understanding  of  current  foreign  policy  issues. 


POL2005A     WOMEN  AND  THE  LAW  2.1 

A  course  designed  to  acquaint  women  with  various  legal 
concerns  which  they  may  encounter.  Examples  of  topics  to  be 
discussed  include  wills,  credit,  and  contracts. 

EDUCATION 

BUS  3602A     OBSERVATIONAL  HEALTH  EDUCATION         1.6 

This  program  is  designed  to  offer  early  detection  and  in- 
sight to  classroom  problems  related  to  sight  and  hearing 
deficiencies,  drug  abuse,  physical  and  emotional  problems. 
Multi-media  first  aid  for  the  school  environment  is  also  in- 
cluded in  the  course.  This  course  may  be  taken  for  teacher 
renewal  credit  upon  approval  by  local  superintendents. 

BUS  3602B     DRUG  EDUCATION  1.6 

Designed  to  inform  the  individual  of  drug  abuse  problems, 
of  dangers  involved  in  drug  abuse,  and  of  how  to  detect  drug 
usage;  this  course  is  intended  primarily  for  public  school 
teachers.  Upon  approval  of  local  school  superintendents,  the 
course  may  be  used  for  certificate  renewal. 

DRI   3002A     DRIVER  EDUCATION  3.0 

This  course  is  designed  to  familiarize  the  student  with  N.  C. 
traffic  laws  and  highway  safety.  Upon  successful  completion 
of  this  course,  the  student  should  be  able  to  pass  the  written 
portion  of  the  N.  C.  Drivers  License  Examination. 


DRI   3002B     DRIVER  EDUCATION— APPLIED  1.5 

Designed  to  provide  the  student  with  driving  experiences. 
Upon  successful  completion  of  this  course,  the  student  should 
be  able  to  pass  the  driving  portion  of  the  N.  C.  Drivers  License 
Examination. 


HEALTH  RELATED 

HEA  3001A     STANDARD  FIRST  AID— BEGINNING  1.2 

Standard  First  Aid  is  an  introductory  course  to  lifesaving 
skills  such  as  bandages,  splints,  treatment  for  shock,  artificial 
recusitation,  etc.  Correct  first  aid  procedures  will  be  demon- 
strated and  students  will  practice  these  techniques.  The  stu- 
dent successfully  completing  this  course  will  be  able  to  ad- 
minister first  aid  to  persons  with  minor  injuries. 

HEA  3001B     FIRST  AID— ADVANCED  5.0 

This  is  a  course  in  intermediate  and  advanced  first  aid  skills 
used  in  treating  an  injured  person.  Students  will  study  band- 
ages, splints,  transporting  the  injured,  and  other  selected 
techniques.  Correct  procedures  will  be  demonstrated  and 
students  will  execute  these  practices.  This  course  is  highly 
suggested  for  all  emergency  service  personnel  (law  enforce- 
ment and  fire  service)  and  for  industrial  workers.  The  student 
successfully  completing  this  course  will  be  able  to  administer 
first  aid  to  injured  persons.  Prerequisite:  Beginning  First  Aid. 

HEA3002A      MULTIMEDIA  FIRST  AID  1.0 

Instruction  by  various  media  will  be  given  in  Red  Cross  and 
OSHA  approved  methods  of  First  Aid.  This  course  is  designed 
for  persons  who  desire  to  develop  or  improve  basic  First  Aid 
skills. 

EMT  3028A       EMT— EMERGENCY  MEDICAL 

TECHNOLOGY  9.6 

The  program  is  designed  to  instruct  emergency  services  per- 
sonnel in  the  curriculum  based  on  criteria  from  the  U.  S.  Dept. 
of  Transportation,  State  Health  Dept.,  American  Red  Cross, 
Ambulance  Services  of  U.  S.,  Public  Health,  and  the  A.  M.  A. 
Emergency  Medical  Technology  is  covered  in  the  program. 
This  course  is  designed  for  ambulance  attendants,  rescue 
squad  members,  and  others  who  may  be  faced  with  emer- 
gency situations  such  as  nurses,  policemen,  and  firemen. 

NUR3011A      OCCUPATIONAL  HEALTH  NURSE  9.6 

This  program  offers  a  series  of  classes  required  for  certifica- 
tion of  occupational  health  nurses.  The  following  subjects  are 
available:    1.    Introduction   to   Electrocardiography;   2.   Vision 


Conservation;  3.  Endocrine  System;  4.  EIWT  for  O.  H.  N.;  5. 
Occupational  disease.  This  course  is  designed  for  occupa- 
tional nurses  seeking  to  meet  certification  regulations. 

NUR   3022A     NURSES  AIDE  10.0 

This  course  is  divided  into  two  parts — 60  hours  will  be  spent 
in  classroom  work,  40  hours  of  on-the-job  training  in  a  hos- 
pital or  nursing  home.  The  purpose  of  the  class  work  is  to 
teach  the  nurses  aide  the  duties  to  be  performed  by  them  in 
the  hospital.  The  purpose  of  the  on-the-job  training  is  to  be 
sure  these  duties  can  be  safely  performed. 

The  classroom  work  will  stress  such  subjects  as  the  personal 
care  of  the  patient;  assisting  with  nursing  care,  diversional 
activity  for  the  patient;  nutrition;  specific  training  for  assisting 
with  maternity  cases  and  in  the  care  of  the  aged.  Applicants 
must  be  between  the  ages  of  18  and  55,  having  an  8th  grade 
education  or  its  equivalent  and  must  score  satisfactorily  on 
placement  test  to  be  given  at  the  college. 

NUR  3022B     HOME  NURSING  EDUCATION  2.0 

This  course  is  designed  to  train  individuals  to  work  in  private 
homes  as  a  nurse's  aide  or  home  companion  for  the  elderly, 
invalids,  or  shut-ins.  The  following  topics  are  covered:  psy- 
chology of  aging,  working  with  the  invalid,  and  human  rela- 
tions. In  order  for  a  student  to  enter  this  program,  he  or  she 
must  complete  the  nurse's  aide  course. 

SCI  2008A     HEALTH  EDUCATION  2.0 

The  course  is  designed  to  introduce  women  to  a  variety  of 
diets  and  effective  exercising  program. 

CDE  3020A     RADIOLOGICAL  MONITOR  TRAINING  1.6 

The  purpose  of  the  course  is  to  train  individuals  in  the  funda- 
mentals of  the  survey  meter.  It  will  teach  the  necessary 
mechanical  skills,  techniques  and  protective  measures  re- 
quired of  a  radiological  monitor.  With  the  technical  direction 
and  guidance  of  a  Radar  Officer,  or  other  qualified  Civil 
Defense  Officers,  the  individual  student  can  provide  a  mini- 
mum radiological  defense  capability  when  assigned  an  emer- 
gency duty  during  a  radiation  accident. 


PSYCHOLOGY  AND  HUMAN  RELATIONS 

MDP  3018A      FUNDAMENTALS  OF  SUPERVISION  3.3 

This  course  presents  selected  principles  of  effective  super- 
vision. This  course  should  be  of  interest  to  the  prospective 
supervisor  as  well  as  supervisors  and  managers. 

PSY  2001A     HUMAN  RELATIONS  3.0 

Human  Relations  is  designed  to  develop  awareness  in  the 
student  of  himself  and  of  others  around  him.  It  involves  a  brief 
study  of  psychology  including  the  specific  areas  of  person- 
ality, adjustment,  self-concept,  self-acceptance,  goals,  and 
problem-solving.  Other  topics  include  group  dynamics  through 
encounter  experiences,  establishing  good  interpersonal  re- 
lationships, and  communication. 

This  course  should  be  of  interest  to  everyone  who  desires  to 
improve  interpersonal  relationships. 

PSY2002A      PASTORAL  CARE  1.5 

Designed  to  acquaint  pastors  or  ministers  with  the  principles 
and  techniques  of  counseling,  this  course  will  focus  upon  the 
following  areas  of  pastoral  counseling:  divorce,  alcoholism, 
drug  abuse,  death,  and  emotional  and  psychological  problems. 

PSY   2003A      PSYCHOLOGY  OF  AGING  1.2 

This  course  is  designed  for  older  adults  and  individuals  who 
associate  with  or  who  plan  to  work  with  senior  citizens.  Topics 
of  discussion  include:  problems  encountered  because  of  age, 
how  to  deal  with  the  issue  of  aging,  and  aging  as  a  rewarding 
experience. 


HEC  3003     CHILD  DEVELOPMENT  FOR  ADULTS  1.2 

This  class  has  been  designed  to  train  adults  in  the  growth 
and  development  of  the  pre-school  child  and  elementary 
school  age  child.  The  role  of  adults  in  providing  atmosphere 
conducive  to  optimum  development  is  emphasized.  Course 
should  be  of  particular  interest  to  grandparents,  parents, 
sitters,  and  senior  citizens. 

NUR  3005A     SOCIOLOGY  OF  AGING  3.3 

Sociology  of  aging  will  include  discussion  of  the  physical, 
psychological  and  social  aspects  of  aging  and  is  designed  for 
those  who  provide  services  to  the  aging  or  individuals  inter- 
ested in  learning  more  about  the  special  problems  of  the 
elderly. 

SOC  2009A     MARRIAGE  ENRICHMENT  1.5 

This  course  is  designed  to  assist  married  couples  in  com- 
munication, in  gaining  insight  into  what  each  partner  may 
feel  during  a  conflict,  and  in  discovering  methods  which  may 
be  used  to  resolve  conflicts. 


HOME  ECONOMICS 

HEC  3101A     ADVANCED  SEWING  6.0 

Advanced  Sewing,  the  next  phase  for  a  professional  touch, 
introduces  the  newest  techniques  for  working  with  bias, 
sleeves,  collars,  interfacing,  etc.  Prerequisite:  Beginning  Sew- 
ing and  Intermediate  Sewing  or  equivalent  skills. 


HEC  3103A     BEGINNING  SEWING  6.0 

This  course  is  designed  to  teach  the  beginning  student  the 
basic  construction  techniques  of  a  sleeveless,  collarless  dress. 
Personal  figure  analysis  is  emphasized  for  pattern  selection. 
Proper  use  of  pressing  and  sewing  equipment  is  stressed  for 
better  garment  construction  and  finishing. 

HEC  3104A     INTERMEDIATE  SEWING  6.0 

The  Intermediate  Sewing  class  is  designed  to  teach  the  be- 
ginning seamstress  more  difficult  sewing  techniques.  Con- 
struction of  a  basic  dress  with  any  type  of  collar  and  set-in 
sleeves  and  pattern  design  lines  as  related  to  personal  figure 
problems  are  covered.  Special  sewing  techniques  for  knits 
and  other  fabrics  are  explained  and  demonstrated  for  more 
professional  garment  results. 

HEC  3104B     SEWING:  PATTERNS  6.0 

This  course  concentrates  on  fitting  a  basic  pattern  to  a  par- 
ticular figure,  producing  a  custom  pattern  from  which  com- 
mercial patterns  can  be  checked  and  new  designs  can  be 
created. 


HEC3105A     CROCHETING  I  3.3 

Crocheting  I  is  a  beginning  course  which  introduces  basic 
techniques,  stitches,  and  principles  of  color  blending.  Stu- 
dents will  be  asked  to  supply  needles  and  patterns  but  the 
instructor  should  be  consulted  before  purchasing  either. 

HEC  3106A     SEWING:  MEN'S  TAILORING  6.0 

Men's  Tailoring  is  a  lecture  and  demonstration  class  concern- 
ing the  construction  of  a  man's  suit.  Students  will  be  working 
with  several  different  types  of  fabrics,  pad-stitching,  taping 
breakline,  roll  line  of  collars  and  lapels,  new  handsewing 
stitches,  correct  way  to  press  wool  and  various  pocket 
designs. 

HEC  3107A     DRAPERY  MAKING  3.3 

Draperies  add  greatly  to  home  decor,  and  this  course  offers 
the  homemaker  a  chance  to  create  inexpensive  window 
treatments  with  information  on  current  fashion  trends,  color 
schemes,  fabrics  and  short  cuts  for  unusual  effects. 


HEC3109A     KNITTING  3.3 

A  basic  course  in  knitting  for  beginners,  this  class  stresses 
yarn  selection,  basic  stitches,  color  blending  and  design.  The 
goal  for  each  student  is  to  complete  a  basic  sweater  during 
the  quarter. 

HEC3112A     QUILTING  3.0 

In  quilting,  students  iearn  by  doing.  They  are  introduced  to  the 
techniques  and  fundamentals  of  quilting,  stitching  and  blend- 
ing of  colors  and  materials,  and  then  use  these  skills  in 
making  a  quilt. 

HEC  3113A     RUG  HOOKING  2.4 

Design  and  execution  of  hooking  a  rug  for  the  floor,  wall  or 
decoration.  Students  will  learn  to  draw  a  wool  strip  through  a 
burlap  backing  and  will  develop  their  own  designs  for  hot 
mats,  wall  hangings,  rugs,  etc. 

HEC  31 138     WEAVING  2.4 

Instruction  will  include  basic  techniques  in  hand  weaving, 
color  blending  methods  and  designs  involved  in  weaving. 
This  class  will  include  both  lectures  and  demonstrations. 
Each  person  enrolled  will  complete  one  project. 

HEC3114A     STRETCH  SEWING  2.0 

Use  of  polyester  double  knits  in  garment  construction  can 
present  unique  problems.  This  course  is  offered  to  acquaint 
the  student  with  those  techniques  and  skills  that  will  yield  a 
fine  quality  finished  garment. 

HEC  3203A     CAKE  DECORATING— BEGINNING  1.6 

Beginning  students  are  taught  how  to  use  decorating  utensils, 
the  art  of  forming  decorative  designs,  and  writing  on  cakes. 
Decorating  utensils  and  supplies  are  to  be  purchased  by 
students  but  should  not  be  purchased  before  the  first  class 
meeting. 

HEC  3203B     CAKE  DECORATING— ADVANCED  1.8 

Only  experienced  cake  decorators  and  students  who  have 
completed  a  beginning  cake  decorating  course  may  take  this 
class.  The  students  will  be  taught  to  decorate  wedding  cakes 
and  tier  cakes. 

HEC3302A     NEEDLEPOINT  1.2 

This  course  will  introduce  the  student  to  basic  techniques, 
color  blending,  stitches,  and  the  selection  and  use  of  needle- 
point kits.  Students  may  choose  their  own  projects. 

HEC  3305A     WALLPAPER  HANGING  3.0 

This  class  is  designed  to  give  participants  an  introduction  to 
the  fundamentals  of  hanging  wallpaper.  They  will  be  intro- 
duced to  proper  selection  of  wall  coverings  and  will  use 
various  decorating  materials  and  equipment.  The  class  in- 


eludes  actual  lab  sessions  where  students  get  hands-on  ex- 
perience in  the  proper  installation  of  wallpaper. 

HEC  3305B     INTERIOR  DECORATING  3.0 

This  course  covers  the  following  subjects:  styles  and  periods 
of  furniture,  window  treatments,  carpets,  wall  coverings,  color 
combinations,  and  the  grouping  and  mixing  of  various  periods 
of  furniture. 

TEX  3014A      UPHOLSTERY  3.3 

Upholstery  equips  the  student  to  re-upholster  most  household 
furniture.  The  course  will  cover  basic  techniques  of  upholstery, 
measurement  and  selection  of  fabric,  color  blendings,  etc. 
Students  may  bring  their  own  furniture  as  a  lab  project. 

TEX  3014B     SLIP  COVERS  6.0 

The  measuring  of  a  chair,  computation  of  yardage,  suitability 
of  fabrics  and  actual  construction  of  a  slipcover  will  be 
covered  in  this  course. 


AGRICULTURE 

AGR  3001A     VEGETABLE  GARDENING  3.3 

This  course  is  designed  for  the  person  who  would  like  to 
raise  vegetables  in  their  back  yard.  High  yield  vegetables, 
companion  planting,  pesticides,  germination  of  seeds,  com- 
post and  earth  preparation  will  be  discussed. 

AGR  3301A     GARDEN  &  LAWN  CARE  3.0 

Intended  for  the  home  "gardener"  this  course  will  include 
lectures,  demonstrations,  and  field  trips.  Topics  to  be  included 
are:  soil,  fertilizers,  mulches,  watering,  pruning,  lawns,  plant 
propagation,  planting,  transplanting,  and  insect  and  disease 
control. 


the  proper  care  and  fertilization  of  park  grounds,  golf  courses, 

and  atheletic  fields. 

AGR   3401      HORSE  MANAGEMENT  3.0 

With  an  emphasis  upon  management  practices  and  basic 
horsemanship  skills,  this  course  will  include  nutrition,  growth, 
development,  health  care,  and  general  training  procedures. 
Class  work  will  be  supplemented  by  live  animal  demonstra- 
tions. Class  is  designed  for  the  horse  owners  and  prospective 
owners. 


AGR   3303A     LANDSCAPE  DESIGN:  HOME  3.0 

A  study  of  the  many  facets  of  home  landscaping.  Close  atten- 
tion will  be  given  to  design  and  placement  of  shrubs  and 
flowers.  When  and  how  to  plant  is  also  considered  in  this 
course.  This  course  should  be  of  interest  to  the  do-it-your- 
selfer. 

AGR   3303B     DEVELOPMENT  AND  CARE  OF 

RECREATIONAL  GROUNDS  3.0 

Development  and  Care  of  Recreational  Grounds  will  include 
lectures,  demonstrations  and  field  trips  as  appropriate  on 
topics  such  as  soils,  fertilizers,  mulches,  watering,  planting, 
and  insect  and  disease  control.  Th's  course  should  be  of 
interest  to  persons  involved  in  establishment  and  care  of 
recreational  grounds  such  as  playing  fields. 

AGR   3303C     TURF  MAINTENANCE  3.3 

This  course  is  designed  for  those  individuals  responsible  for 


VOCATIONAL 

AUT3002A     AUTO  TUNE-UP/DO-IT-YOURSELF  3.3 

This  course  is  designed  to  provide  the  car  owner  instruction 
on  how  to  do  minor  motor  tune-ups  using  timing  light  and 
dwell  meters. 

AUT3502A     MOTORCYCLE  REPAIR  &  MAINTENANCE        3.0 

The  course  is  designed  for  motorcycle  owners  and  beginning 
motorcycle  repairmen.  Course  content  includes  preventive 
maintenance  and  repair  of  the  motorcycle. 

AUT3504A      SMALL  GASOLINE  ENGINES  3.3 

This  course  is  especially  designed  for  those  people  interested 
in  servicing  lawn  mowers,  small  generator  units,  and  other 
small  gasoline  engines.  Students  who  complete  this  course 
should  be  able  to  repair  their  own  lawn  mower  and  other 
small  gas  engines. 


CDE  3010A     AMATEUR  HAM  RADIO  COMMUNICATION      3.3 

This  course  is  designed  for  the  amateur  Ham  Radio  operator. 
The  fundamentals  of  electronic  theory  and  F.C.C.  rules  and 
regulations  governing  the  operation  of  an  amateur  radio  sta- 
tion as  it  applies  to  all  classifications  of  amateur  radio  opera- 
tors will  be  covered.  Morse  Code  will  also  be  offered  in  this 
course. 

ELC  3001A     NATIONAL  ELECTRICAL  CODE  6.0 

This  course  is  designed  to  give  a  student  a  working  knowl- 
edge of  the  National  Electrical  Code,  to  prepare  him  to  make 
a  passing  score  on  the  state  test  for  the  Electrical  Contrac- 
tors License. 

ELC3003A     SMALL  APPLIANCE  REPAIR  3.0 

The  course  will  teach  basic  construction,  operating  princi- 
ples, testing,  and  servicing  of  small  electric  home  appliances. 
Appliances  to  be  studied  will  include  irons,  toasters,  roasters, 
waffle  irons,  coffee  makers,  mixers,  electric  heaters,  fans, 
hair  dryers,  and  electric  drills.  In  addition,  photo-electric  light 
controls  and  small  electric  motors  will  be  studied.  Both  class- 
room and  workshop  experience  will  be  made  available.  De- 
signed to  equip  the  handyman  to  make  minor  repairs  and 
diagnose  appliance  troubles. 

MAS  3001A     BRICKLAYING  I  6.0 

This  course  gives  the  student  the  basic  fundamentals  of 
bricklaying:  spreading  mortar  and  keeping  mortar  in  good 
working  condition,  bonding  bricks  for  beauty  as  well  as 
strength,  and  computation  of  brick  and  block  material  re- 
quirements for  various  jobs.  Laymen  as  well  as  those  seeking 
these  skills  for  obtaining  a  job  as  a  mason  are  welcomed  in 
this  class. 

MAS  3001B     BRICKLAYING  II  6.0 

Continuation  of  Bricklaying  I,  with  instruction  directed  toward 
commercial  masonry. 

WLD  3003A     WELDING  SPECIALTIES  4.0 

This  course  provides  the  farmer,  the  small  business  owner 
or  the  amateur  welder  opportunity  to  increase  his  skills  and 
knowledge  in  special  phases  of  welding. 


BUSINESS,  FINANCE  and  OFFICE  RELATED 

BUS  3001A     BASIC  ACCOUNTING  4.4 

A  course  designed  to  instruct  students  in  the  fundamental  con- 
cepts of  accounting  as  they  apply  to  the  single  proprietorship, 
partnership,  and  corporation.  Preparation  of  working  papers, 
facilitating  determination  of  income.  Preparation  and  analysis 
of  financial  statements. 

BUS  3002A     BOOKKEEPING  I  4.0 

Beginning  bookkeeping  will  introduce  the  student  to  the  fun- 
damentals of  accounting  and  will  emphasize  the  accounting 
cycle  in  its  simplest  form.  The  general  journal,  cash  journal, 
general  ledger,  six-column  work  sheet,  income  statement,  and 
balance  sheet  will  be  covered. 

BUS  3002B     BOOKKEEPING  II  4.0 

Continuation  of  Bookkeeping  I  with  an  emphasis  on  the  funda- 
mentals of  accounting  and  on  actual  record-keeping  in  double 
entry  practice  sets. 

BUS  3101A     BUSINESS  ENGLISH  4.0 

A  course  designed  to  strengthen  the  secretary's  skills  in 
business  office  English  by  reviewing  the  following:  (1)  parts 
of  speech,  (2)  spelling,  (3)  word  division,  (4)  punctuation,  and 
(5)  language  of  business. 

BUS3104A     LEGAL  TERMINOLOGY  2.0 

A  course  designed  to  develop  a  basic  vocabulary  in  legal 
terminology  and  office  procedures  in  a  law  office.  This  course 
will  be  of  help  to  persons  who  are  employed  as  legal  secre- 
taries and  persons  who  wish  to  be  employed  in  that  capacity. 

BUS  3201A     FILING 

This  course  provides  instruction  and  practice  in  various  filing 
procedures  such  as  card  filing,  alphabetic,  numeric,  geo- 
graphic and  subject  correspondence  filing.  This  course  pro- 
vides students  an  opportunity  to  upgrade  filing  skill  or  to  be 
introduced  to  filing. 

BUS  3302A     OFFICE  MACHINES  4.0 

This  course  provides  a  general  survey  of  business  and  office 
machines  including  training  in  techniques,  processes,  opera- 
tion and  application  of  the  10  key  adding  machine,  full- 
keyboard  adding  machine,  calculator,  and  duplicating  equip- 
ment. 

BUS  3403A     SHORTHAND  I  4.0 

Shorthand  I  will  also  include  in  its  course  of  study,  business 
vocabulary,  similar  word  drills,  spelling  families  and  common 
word  roots.  Student  should  be  able  to  write  20  to  40  words 
per  minute  upon  successful  completion  of  this  course. 

BUS  3403B     SHORTHAND  II  4.0 

In  this  course  emphasis  is  placed  on  speed  and  new  phrases. 
Students  should  be  able  to  write  40  to  60  wpm.  upon  suc- 
cessful completion  of  this  course.  Recommended  for  students 
wishing  a  review. 

BUS  3406A     SHORTHAND  ADVANCED  4.0 

A  continuation  of  Shorthand  II  with  an  emphasis  on  speed 
and  accuracy  of  dictation  and  transcription.  Students  should 
be  able  to  write  60  to  80  wpm.  upon  successful  completion 
of  this  course.  Prerequisite:  Shorthand  II. 

BUS  3406B     MACHINE  TRANSCRIPTION  4.4 

Beginning  study  of  machine  transcription  with  emphasis  on 
efficient  operation  of  the  equipment  and  good  transcription 
techniques. 

BUS  3S02A     TYPING  I  4.0 

Introduction  to  the  touch  typewriting  system  with  emphasis  on 
correct   techniques,    simple    business   correspondence,    etc. 


student  should  be  able  to  type  20  words  per  minute  upon 
successful  completion  of  this  course. 

BUS  3502B     TYPING  II  4.0 

This  course  emphasizes  the  development  of  speed  and 
accuracy  and  further  mastery  of  correct  typing  techniques. 
Student  should  be  able  to  type  30  words  per  minute  upon 
completion  of  this  course. 

BUS  3503A     TYPING  III  4.0 

This  course  emphasizes  production,  typing  problems  and 
speed  building.  The  production  units  are  tabulation,  manu- 
script, correspondence,  and  business  forms.  The  student 
should  be  able  to  type  40  wpm  upon  completion  of  this  course. 

BUS3503B     TYPING  IV  4.0 

A  continuation  of  Typing  III,  this  course  provides  the  student 
an  opportunity  to  develop  speed.  Student  should  be  able  to 
type  50  words  per  minute  upon  successful  completion  of  this 
course. 

BUS3603A      PERSONAL  IMPROVEMENT  1.8 

A  course  designed  to  teach  the  proper  use  and  application  of 
make-up,  diet  and  exercise,  wardrobe  and  physical  poise. 

DMK  3502A      REAL  ESTATE  MATH  3.0 

A  class  designed  to  assist  the  student  in  preparing  for  the 
Real  Estate  Brokers  License  Examination. 


information  and  knowledge  which  will  assist  him  in  under- 
standing the  purpose  and  uses  of  time  and  motion  study.  Pro- 
duction standards,  job  standards  and  time  and  motion  study 
techniques  will  also  be  discussed.  Through  this  course  the 
student  will  be  trained  to  initiate  and  carry  out  simple  motion 
and  time  studies.  Managers  and  supervisors  at  various  levels 
should  find  this  course  to  be  helpful. 


HOSPITALITY 

HOS3001A      FOODSERVICE  36.0 

This  course  is  designed  to  acquaint  the  student  with  menus, 
recipes,  measurements  and  other  data  relative  to  the  cooking 
profession.  Techniques  in  preparation  and  serving  of  foods, 
purchasing  food,  and  sanitation  in  food  handling  will  also  be 
covered.  This  class  will  be  of  interest  to  those  persons  who 
plan  for  and/or  prepare  food  in  large  quantities. 

HOS3004A     WAITER  OR  WAITRESS  TRAINING  2.0 

This  course  is  designed  to  instruct  individuals  in  the  duties 
and  psychology  of  food  service  handling.  Topics  will  include 
job  attitude,  efficiency,  and  public  relations.  The  curriculum 
includes  the  study  of  table  service,  language  of  food  service 
handling,  and  customer/employer  relations. 


DMK  3504A      REAL  ESTATE  PRINCIPLES  3.0 

A  course  designed  to  provide  the  student  with  a  basic  knowl- 
edge of  Real  Estate.  It  includes  Real  Estate  Finance,  broker- 
age, appraising  real  property,  law,  and  mechanics  of  closing. 
A  course  for  those  people  who  plan  to  seek  employment  in 
real  estate  and  for  those  who  desire  the  knowledge  for  per- 
sonal transactions. 

ECO  2007A     PLANNING  FOR  THE  FUTURE  3.3 

The  following  subjects  will  be  covered  in  this  course:  Invest- 
ments, insurance,  budgeting,  purchasing,  housing,  employ- 
ment after  retirement,  hobbies,  and  psychological  prepara- 
tion for  retirement.  This  course  is  designed  for  adults  of  all 
ages  who  are  interested  in  more  adequately  planning  for  the 
future. 

ECO  2008A      STOCKS  AND  BONDS  2.4 

This  course  is  designed  for  the  layman,  introduces  him  to 
stocks  and  bonds,  investments,  and  the  market  and  its  func- 
tions. Instruction  includes  lectures,  discussions,  and  field 
trips  to  brokerage  houses. 

ECO  2009A      DEEDS,  WILLS,  AND  TRUSTS 

Have  you  taken  proper  legal  steps  in  planning  for  the  disposi- 
tion of  your  personal  belongings?  This  course  will  be  a  study 
of  the  "do's"  and  "don'ts"  of  estate  planning. 

EDP  3003A      KEY  PUNCH  4.0 

This  course  introduces  students  to  the  parts  of  the  key  punch 
machine  and  its  functions.  Students  are  taught  the  key  board, 
how  to  punch  cards,  how  to  make  program  cards.  This  course 
is  designed  for  individuals  interested  in  seeking  employment 
as  key  punch  operators. 

MDP3020A      SPEED  READING  2.4 

A  concentrated  effort  to  improve  the  student's  ability  to  com- 
prehend what  he  reads  by  training  him  to  read  more  rapidly 
and  accurately.  Special  machines  are  used  in  class  drills  to 
broaden  the  span  of  recognition,  to  increase  eye  coordination 
and  word  group  recognition,  and  to  train  for  comprehension 
in  larger  units.  Principles  of  vocabulary  building  are  stressed. 

MDP3026A     MOTION  AND  TIME  STUDY  1.2 

This  course  is  designed  to  acquaint  the  student  with  basic 


SAFETY 

SAF  3002A      BOATING  SAFETY  AND  SEAMANSHIP  2.0 

The  course  covers  martinspike  seamanship,  aids  to  naviga- 
tion, piloting,  safe  motorboat  operation  and  boating  and  navi- 
gation laws.  Those  successfully  completing  this  course  are 
awarded  a  certificate  by  the  U.  S.  Coast  Guard  Auxiliary. 


SAF  3002B      SAFETY  FOR  THE  OUTDOOR  SPORTSMAN 

2.2 

This  course  is  designed  for  the  outdoor  sportsman  and  will 
include  boating  and  firearm  safety;  hunting  and  fishing  tech- 
niques will  also  be  covered. 


ADULT  BASIC  EDUCATION 


ADULT  HIGH  SCHOOL 


Adult  Basic  Education  (ABE)  is  elementary-level  education 
for  adults  who  have  not  yet  completed  the  eighth  grade.  The 
first  step  in  insuring  a  continuing,  lifelong  education,  ABE 
helps  adults  perform  better  the  responsibilities  of  family, 
community  and  the  work  force. 

ABE  stresses  reading,  writing,  speaking,  listening  and 
arithmetic  skills.  Family  budgeting,  banking,  shopping  and 
job  orientation  are  included  in  the  program. 

Adults  between  18  and  72  are  now  enrolled  in  ABE  classes 
which  meet  in  communities  throughout  Rockingham  County. 
Classes  are  held  during  morning,  afternoon  and  evening 
hours  so  that  adults  who  work  may  attend  at  their  convenience. 

ABE  instruction  is  designed  to  meet  each  student's  needs 
and  interests,  and  to  make  possible  progress  at  an  individual 
rate. 

ABE  2001A     ADULT  BASIC  EDUCATION— Level  I 

A  course  of  study  based  on  individual  needs  and  interests 
of  adults  who  function  at  less  than  a  fourth  grade  level  in 
reading,  math,  and/or  English.  In  class,  each  student  works 
at  his  own  rate. 

ABE  2002A     ADULT  BASIC  EDUCATION— Level  2 

Each  student  works  at  his  own  rate.  At  this  level  attention  is 
given  to  consumer  education  including  such  topics  as  wise 
buying  practices,  credit  buying,  job  advancement,  etc. 


Anyone  18  years  of  age  or  older  may  enter  the  Adult  High 
School  and,  upon  successful  completion  of  the  program, 
receive  a  diploma. 

Students  must  show  proficiency  in  six  areas  to  graduate: 
written  communications,  oral  communications,  reading  com- 
prehension, American  history,  general  mathematics  and  gen- 
eral science.  Four  elective  subjects,  usually  in  the  areas  of 
self-improvement  or  job  advancement,  must  also  be  taken. 
Adult  High  School  diplomas  are  awarded  in  May  and  August. 

Under  certain  circumstances,  students  16  and  17  years  old 
may  be  admitted  if  they  present  written  permission  from  their 
previous  school  administration.  A  student  whose  age  is  in 
doubt  must  show  either  a  driver's  license  or  a  birth  certificate. 

Attendance  and  interest  are  important  factors  in  Adult  High 
School,  as  in  all  classes.  A  minimum  of  75  percent  attendance 
in  each  course  is  required  to  receive  a  diploma.  Qualified 
students  may  earn  credit  in  other  college  programs  while 
working  toward  their  high  school  diploma. 

ADULT  HIGH  SCHOOL 

AHS  2001A     ENGLISH   I  6.6 

This  course  is  a  basic  study  of  English  grammar  including  sentence 
structure,  punctuation,  spelling,  capitalization,  proper  usage  and 
the  parts  of  speech. 

AHS  2001B     ENGLISH  II  6.6 

A  continuation  of  English  I  with  emphasis  on  grammar  and  com- 
position. The  student  will  develop  skills  in  organization  and 
expression  of  ideas  through  essays. 

AHS  2001C     READING  6.6 

This  course  is  a  study  and  practice  of  the  skills  necessary  to  read 
rapidly  with  maximum  comprehension.  Stressing  vocabulary  devel- 
opment and  such  comprehension  skills  as  following  directions, 
finding  information,  using  the  library,  understanding  the  main  idea, 
finding  facts  and  making  the  right  conclusions. 

AHS  2001D     SPEECH  AND  VOCABULARY  6.6 

A  course  designed  to  develop  effective  oral  communications 
through  vocabulary  development,  word  pronunciation  and  grammar. 

AHS  2001E     GENERAL  SCIENCE  6.6 

A  survey  of  basic  principles  of  sound,  light,  electricity,  and  energy. 
An  introduction  to  human  biology  and  a  brief  introduction  to  physics 
and  chemistry  are  also  included. 

AHS  2001F     GENERAL  MATHEMATICS  6.6 

This  course  is  a  study  of  fractions,  percentages,  decimals,  ratio, 
and  proportion.  Also  included  is  a  basic  introduction  to  algebra. 

AHS  2001G     SOCIAL  STUDIES  6.6 

A  study  of  basic  principles  of  American  government  based  on  a 
general  survey  of  American  history.  Special  emphasis  is  given  to 
topics  such  as  court  systems  and  current  events  in  order  that 
adults  may  develop  a  keen  sense  of  civic  responsibility. 
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COMMUNITY  SERVICES 

Rockingham  Community  College  works  with  numerous 
agencies  and  organizations  within  Rockingham  County  to 
provide  services  and  assistance  to  special  populations.  Per- 
sonnel and  facilities  of  the  college  are  utilized  In  response  to 
the  needs  of  Rockingham  County  citizens. 

Certificate  renewal  classes  are  made  available  to  public 
school  teachers  In  the  four  school  districts.  Under  the  coordi- 
nation of  Continuing  Education  Services,  the  courses  are 
varied  and  open  to  all  teachers. 

Training  sessions  for  coaches,  officials,  and  others  who 
work  with  youth  sports  are  organized  in  cooperation  with 
recreation  departments,  YMCA's,  Boys'  Club  and  schools. 

Whenever  needs  are  felt,  RCC  assists  agencies  as  well  as 
Individuals  in  providing  educational  experiences  to  meet  those 
needs. 

The  Program  of  Educational  Opportunity  to  Prepare  for 
Lasting  Employment  (P.E.O.P.L.E.)  attempts  to  reduce  job  turn- 
over among  those  who  have  trouble  finding  a  job  or  keeping 
a  job.  A  Human  Resources  Development  program  funded  by 
the  North  Carolina  legislature,  P.E.O.P.L.E.  offers  eight  weeks 
of  training  In  basic  communication  skills,  basic  education 
and  self-confidence,  with  emphasis  on  job  expectations  and 
responsibilities. 

The  college  works  with  the  Council  on  Aging  to  provide 
special  services,  programs  and  assistance  to  county  residents 
over  the  age  of  60.  A  few  of  the  services,  which  are  free  to  all 
citizens  60  or  over,  include  a  monthly  newsletter,  Information 
and  referral  In  conjunction  with  agencies,  free  transportation 
for  those  who  neea  it,  and  a  discount  program  In  cooperation 
with  over  60  businesses. 


Continuing  Education  Services,  in  cooperation  with  the  De- 
partment of  Community  Colleges,  offers  specialized  training 
to  law  enforcement  and  fire  service  agencies.  A  list  of  the 
types  of  classes  offered  follows. 

Law  Enforcement 

PSC  3050  Abnormal  Persons 

PSC  3060  Alcoholic  Beverage  Control  Laws 

PSC  3070  Arrest 

PSC  3100  Arson  Investigation 

PSC  3105  Auto  Thefts 

PSC  3080  Auxiliary  Law  Enforcement  Officer's  Training 

PSC  3110  Bomb  Disposal 

PSC  3120  Bomb  Threats 

PSC  3450  Burglary 

PSC  3610  Chemical  Tests  for  Alcohol  Operator's  School 

PSC  3620  Chemical  Tests  for  Alcohol  Retraining  School 

PSC  3630  Chemical  Tests  for  Alcohol  Recertification  School 

PSC  3640  Chemical  Tests  for  Alcohol  Supervisor's  School 

PSC  3130  Civil  Law 

PSC  3140  Communications   for    Police    Dispatchers    and 

Patrol  Officers 

PSC  3150  Community  Relations 

PSC  3650  Computerized  Speed  Detection — Radar 

PSC  3651  Computerized  Speed  Detection — TDS 

PSC  3652  Computerized  Speed  Detection — Vascar 

PSC  3160  Constitutional  Law 

PSC  3660  Coping  with  the  Drinking  Driver 

PSC  3170  Court  Structures  and  Procedures 

PSC  3180  Courtroom  Demeanor  and  Testimony 

PSC  3190  Criminal  Investigation 

PSC  3200  Criminal  Law 

PSC  3210  Defensive  Tactics 

PSC  3220  Description  of  Persons  and  Property 

PSC  3230  Drugs  and  Narcotics 

PSC  3240  Ethics  of  Law  Enforcement 

PSC  3250  Evidence 

PSC  3670  Fingerprinting 

PSC  3260  Firearms 

PSC  3270  First  Aid  for  Law  Enforcement  Officers 

PSC  3280  Forgery  and  Questioned  Documents 

PSC  3290  Gambling 

PSC  3300  History  of  Law  Enforcement 

PSC  3310  Homicide 

PSC  3340  Instructor'sTrainingfor  Law  Enforcement  Officers 

PSC  3320  Interview  and  Interrogations 

PSC  3330  Introduction  to  Police  Science 

PSC  3340  Jail  and  Detention  Services 


PSC  3360 

Jail  Security  Techniques 

PSC  3370 

Juveniles 

PSC  3380 

Motor  Vehicle  Laws 

PSC  3390 

Patrol  Operations 

PSC  3680 

Photography  for  Law  Enforcement  Officers 

PSC  3400 

Police  Organization  and  Administration 

PSC  3690 

Polygraph 

PSC  3420 

Records  System 

PSC  3430 

Report  Writing  and  Notetaking 

PSC  3440 

Riot  Control  and  Civil  Disturbances 

PSC  3090 

Robbery 

PSC  3460 

Search  and  Seizure 

PSC  3470 

Sex  Crimes 

PSC  3480 

Shoplifting 

PSC  3490 

Specialized  Training 

PSC  3500 

Supervision  for  Law  Enforcement 

PSC  3510 

Surveillance 

PSC  3520 

Traffic 

PSC  3530 

Vice  Investigation 

Firemanship 

FIP  3003  Area  Fire  Schools 

FIP  3004  Arson  Detection 

FIP  3026  Bombing  and  Bomb  Threats 

FIP  3027  Care  of  Burns 

FIP  3005  Civil  Disorder 

FIP  3006  Compressed  Gas  Emergencies 

FIP  3007  Fire  Apparatus  Practices 

FIP  3008  Fire  Brigade  Training 

FIP  3009  Firefighting  Procedures 

FIP  3010  Fire  Stream  Practices 

FIP  3028  First  Aid  for  Firemen 

FIP  3011  Forcible  Entry 

FIP  3012  Home  Fire  Safety 

FIP  3013  Hospital  Fire  Safety 

FIP  3014  Hose  Practices 

FIP  3015  Introduction  to  Firefighting 

FIP  3016  Ladder  Practices 

FIP  3017  Officer  Training 

FIP  3018  Portable  Fire  Extinguishers 

FIP  3019  Protective  Breathing  Equipment 

FIP  3020  Rescue  Practices 

FIP  3021  Rope  Practices 

FIP  3022  Salvage  and  Overhaul  Practices 

FIP  3023  School  Bus  Evacuation 

FIP  3024  Ventilation 

FIP  3025  Teacher  Education 


General  Information 

Continuing  Education  Services 

Vocational  Programs 

Technical  Programs 

Liberal  Arts  and  Sciences 
College  Transfer  Programs 


Copies  of  the  above  books 
may  be  obtained  from 

Director  of  Admissions 
Rockingham  Community  College 
Wentworth,  N.C.  27375 
(919)  342-2336 

an  equal  opportunity  college 


